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Banks Fire District #13
13430 N.W. MAIN STREET
BANKS, OREGON 97106
PHONE: 503-324-6262 FAX: 503-324-0523
RULES AND REGULATIONS
REGARDING USE OF FIRE DISTRICT FACILITIES

Smoking/fobacco use in any form is prohibifed in all Fire District facilities, including vaping.
Alcoholic beverages are prohibited in or on all District facilities.

The burning of essence or candles is prohibited under public building ordinances.

All functions conducted in District facilities shall be in accordance with county/city standards and
not in violation of any county/city ordinances or regulations.

Reservations should be made at least one week in advance.

You will be required to complete a Hold Harmless Agreement.

Prior to the evening the building has been reserved, pick up the key (if needed) to the East entry
door from the Receptionist during normal working hours (Monday through Friday, 9:00 a.m. to
5:00 p.m.). You will be asked to sign a copy of this form giving the name of the organization and
the person responsible, plus a contact phone number. Required fees must be paid at that time.

The maximum number of people permitted in any Fire District facility shall be restricted to the
posted occupancy limit.

The sponsoring organization shall be responsible for any building damage, lost or misplaced
equipment, and any other losses deemed to be the responsibility of the using group.

Chairs are in the training classrooms. Care should be taken that the floors are not damaged when
moving equipment or furniture.

Prior to leaving, all tables and chairs are to be returned to their original position. Any spills should
be cleaned up, white boards erased, and lights turned out. All garbage/trash is the responsibility of
the group leasing the facilities. Every attempt should be made to leave the building clean and
orderly. (A vacuum is in the training room closet if needed)

Any group sponsoring the use of a Fire District facility shall designate an adult supervisor who will
be in direct charge of group activities and serve as the responsible person. Parking areas, and the
truck bays, must be accessible for emergency vehicles. No children to be left unattended in these
areas.

A closing hour of 10:00 p.m. shall be adhered to as reasonably possible.

No activity shall interfere with any other activity taking place in the same building.

Building Key must stay in the possession of a responsible person at all times (person signing for the
key).

Should an emergency arise requiring immediate attention, notify Fire Comm by dialing 911.
Phones are located in each of the meeting rooms.

PARKING IS LIMITED TO DESIGNATED PARKING SPACES (NORTH LOT ONLY) OR ON THE
STREET. NO PARKING WILL BE ALLOWED BEHIND STATION (EAST LOT). In addition, the area in
front of apparatus bays is not a parking area. Unloading equipment or supplies is permissible;
however, all vehicles must be removed immediately (Please see attached map for clarification).

All outside entry doors must be closed and locked securely prior to leaving the building.

Please return the key to the lock box located at the reception area in the main entry area and notify
on duty shift personnel of your departure.

Prior to facility use, a certificate of general liability insurance reflecting limits no less than
$1,000,000 per occurrence, along with an additional insured endorsement naming Banks Fire
District #13, its officers, employees, volunteers and agents, will be obtained from the facility user.

Date

(Signed by user that Rules and Regulations read)



Banks Fire District #13
13430 N. W. MAIN STREET
BANKS, OREGON 97106
PHONE: 503-324-6262 FAX: 503-324-0523

AGREEMENT

I HAVE READ AND AGREE TO THE ABOVE REGULATIONS;

I HAVE RECEIVED KEY #

NAME OF ORGANIZATION

PERSON RESPONSIBLE (PRINT NAME)

PHONE NUMBER(S)

DATE OF BUILDING USE HOURS

NUMBER OF PEOPLE ATTENDING

PURPOSE OF ACTIVITY

ANY INDIVIDUAL/GROUP FAILING TO ADHERE TO THESE RULES AND REGULATIONS
WILL BE DENIED FUTURE USE OF THE FACILITIES.

SIGNATURE OF RESPONSIBLE PERSON




BANKS FIRE DISTRICT #13

STATEMENT OF RESPONSIBILITY, RELEASE, AND AUTHORIZATION FOR USE OF

Whereas, the

FACILITIES

desires to use District owned

facilities at the Banks Fire District #13 and the District has approved the use of these facilities, the undersigned
does hereby agree as follows:

1)

2)

3)

4)

5)

6)

7)

8)

To assume full legal and financial responsibility for any and all damages to District owned
buildings, facilities and/or equipment used while conducting this program, and to be responsible
for removal of all personal materials prior to leaving the building or facility at the completion of
each program/event. Charges will be assessed to the undersigned for restoration and property
removal if applicable. The use of confetti and/or affixing tape to any painted surface is
prohibited;

To grant the District, its employees, agents and representatives the authority to act in any attempt
to safeguard and preserve the health and safety of participants during the use of these facilities
including authorizing medical treatment on behalf of participants at the participants expense and
of returning the participant to their home;

To conform to all applicable policies, rules, regulations and standards of conduct as established
by the District;

To waive any claim for damages or compensation resulting from fire, casualty or other
circumstance rendering the fulfillment of this agreement impractical or impossible, and
understands that the District shall not be liable for any loss whatsoever as a result of such
changes, with or without notice;

To voluntarily indemnify and to hold harmless the Banks Fire District #13, the District’s Board,
their respective officers, employees, and agents from any and all liability, loss, damages, costs,
or expenses (including attorney fees) arising out of the use of District owned buildings/facilities
which do not arise out of negligent acts or omissions of an officer, employee, or agent of the
District and/or its board;

To provide a certificate of general liability insurance reflecting limits no less than $1 million per
occurrence naming Banks Fie District #13, its officers, employees, volunteers and agents as
additional insured with respect to any property damages, bodily injury or claims arising out of
the activities of the organization;

This agreement is valid for the Banks Fire District #13 facility use on

(date) at the Banks Station, 13430 N. W. Main Street, Banks, Oregon;

The undersigned acknowledges reading this document and understands and accepts the terms as
stated:

Authorized Signature Date

Name of Organization

Upon payment of room rental fee and janitorial fee (if required) and return of this signed form, facilities
are permanently reserved for the date(s) requested by the above party. Copies of facility reservations
will be sent to the above party after receipt of the above, and will identify any applicable charges that we
due prior to the event.

Cancellation of the event and use of the facilities must be made no later than 48 hours in advance and
the party will pay charges incurred up to that point.
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MAP of BANKS FIRE DISTRICT FACILITY



